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Use the following checklist as an aid to help your organization return to work during the 

COVID-19 pandemic in a safe and healthy manner. This checklist is based on the 16-point 

COVID-19 return-to-work guidance detailed in the January 29, 2021 OSHA publication, 

“Protecting Workers: Guidance on Mitigating and Preventing the Spread of COVID-19 in the 

Workplace  .”  
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OSHA Prevention 
Program Element

Description Complete? Notes

1.Choose a workplace 
COVID-19 coordinator

The workplace coordinator 
will be responsible for 
COVID-19 issues on the 
employer’s behalf.

2.Conduct a hazard
assessment and identify 
workplace COVID-19 risks

Identify where and how 
employees may be exposed 
to the virus at work.

Note: Refer to this OSHA 
guidance on COVID hazard

recognition. 

3.Identify measures to limit 
the spread of COVID at work

Following  the  principles  of
the  hierarchy  of  controls,
identify  measures  that  will
limit the spread of COVID in
your workplace.

Note the following guidance:

1.Eliminate hazards
by separating and/or
sending home infected and
potentially  infected  workers
and  implementing  physical
distancing.

2.Isolate workers from the 
hazard and create barriers 
where physical distancing 
can’t be maintained (example: 
have employees wear face 
coverings and improve 
workplace ventilation).

3.Provide necessary supplies 
for proper hygiene.

4.Change the way work is 
performed to improve COVID 
safety measures.

5.Provide necessary supplies 
for proper hygiene.

6.Routinely clean and 
disinfect the workplace and 
common areas.
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OSHA Prevention 
Program Element

Description Complete? Notes

4.Consider protections for 
high-risk workers through 
supportive policies and 
procedures

Develop policies and 
practices that protect 
high-risk workers and 
satisfy the “reasonable 
accommodations” 
requirement.

Note: This includes older 
workers, workers with pre-
existing conditions, etc. Learn 
more about reasonable 
accommodations here.

5.Establish a system for 
communicating effectively

Ensure that employees can 
report COVID symptoms 
or exposures in a language 
they understand without 
fear of reprisal.

Note: Consider implementing
a two-way communications 
system that enables workers
to quickly and easily self-
report COVID symptoms or 
exposure and employers to 
inform workers of policies 
and updates.

6.Educate and train workers 
on COVID policies and 
procedures

Clearly and regularly 
communicate in plain 
language that workers 
understand; establish a 
means of tracking which 
workers have been
informed and when.

Note: This should include 
basic facts about COVID; 
workplace policies and 
procedures; information 
about the right to safe and 
healthy workplace; whom to 
contact with concerns; and 
the right to raise safety and 
health issues without fear of 
retaliation.



SAFETY PROJECTS INTERNATIONAL INC.

OSHA Prevention 
Program Element

Description Complete? Notes

7.Instruct workers who are 
infected or potentially infected 
to stay home

Promote responsible 
quarantining practices and 
ensure that absence policies 
are non-punitive.

8.Minimize negative impacts 
of isolation and quarantine on 
workers

Consider allowing 
teleworking or establishing 
isolated work areas. If 
available, establish paid 
leave policies that reduce 
risk to everyone in the 
workplace.

9.Isolate workers who show 
symptoms at work

If workers arrive with 
symptoms or develop 
symptoms while working, 
immediately separate them, 
send them home, and 
encourage them to seek 
medical attention.

10.Clean and disinfect after 
suspected or confirmed cases 
have been in the facility

Adhere to CDC guidelines 
for disinfection following 
suspected or confirmed 
COVID cases. Follow OSHA 
standards for hazard 
communication and 
appropriate PPE.

Note: See the EPA’s List N:

Disinfectants for Coronavirus
(COVID-19) for information on
appropriate disinfectants.

11.Provide guidance to 
employees on screening and 
testing

Follow state and local 
guidance for workplace 
screening and testing.
Inform employees of testing 
requirements and options.
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OSHA Prevention 
Program Element

Description Complete? Notes

12.Record and report COVID 
infections and deaths

Record work-related (as 
defined by 29 CFR 1904.5)
COVID-19 illness on Form 
300 logs and report to 
health departments as 
required.

Note: See OSHA’s May 19, 
2020 Revised Enforcement
Guidance for Recording Cases
of Coronavirus Disease 2019
(COVID-19). 

13. Implement 
protections from retaliation 
and establish anonymous 
COVID concern reporting

Notify workers of their right 
to a hazard-free workplace 
and ensure that they know 
who to contact with relevant 
concerns. Employers may 
not discriminate against 
employees for raising 
relevant COVID concerns.

14.Make vaccinations available 
at no cost to all employees

Provide employees with 
information about the 
benefits and safety of 
vaccinations.

15.Don’t  distinguish  between
vaccinated  and unvaccinated
workers

After vaccination, vaccinated 
and unvaccinated workers 
must continue to adhere
to COVID-related policies 
such as face covering
and physical distancing 
requirements.

16. Comply with all 
relevant OSHA Standards

Relevant standards include 
but are not limited to:

 1910.132 and 1910.133,

PPE

 1910.134, Respiratory
Protection

 1910.141, Sanitation
 1910.1030, Bloodborne

Pathogens

 1910.1020, Employee

Access to Medical and 
Exposure Records

 1910.1200, Hazard
Communication

 OSH Act Section 5(A)(1),

General Duty Clause
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Completing this checklist is an important first step in establishing an effective prevention plan

for your workplace. However, this guidance alone does not guarantee worker health and safety

or OSHA compliance. Always review OSHA standards and guidance as well as information from

the CDC and similar federal/state/local authorities, keep up to date with the current science on

this evolving situation, and apply current best practices.

Here are some helpful additional resources:

CDC COVID Resources: 

https://www.cdc.gov/coronavirus/2019-ncov/   

OSHA Protecting Workers: Guidance on Mitigating and Preventing the Spread of COVID-19 in the

Workplace (Jan, 2021):

https://www.osha.gov/coronavirus/safework   

OSHA COVID Resources: 

https://www.osha.gov/coronavirus   

OSHA 3990 ‘Guidance on Preparing Workplaces for COVID-19’ (2020): 

https://www.osha.gov/Publications/OSHA3990.pdf   

AIHA COVID Resources: 

https://www.aiha.org/public-resources/consumer-resources/coronavirus_outbreak_resources   

NIH COVID Return to Work Tool: https://tools.niehs.nih.gov/

wetp/covid19worker/index.cfm   

ASSP COVID Resources: https://www.assp.org/resources/

covid-19/latest-resources   

 https://www.vectorsolutions.com/about-us/vector-cares/coronavirus/  

https://www.assp.org/resources/covid-19/latest-resources
https://www.assp.org/resources/covid-19/latest-resources
https://tools.niehs.nih.gov/wetp/covid19worker/index.cfm
https://tools.niehs.nih.gov/wetp/covid19worker/index.cfm
https://www.aiha.org/public-resources/consumer-resources/coronavirus_outbreak_resources
https://www.vectorsolutions.com/about-us/vector-cares/coronavirus/
https://www.osha.gov/coronavirus/safework
https://www.osha.gov/Publications/OSHA3990.pdf
https://www.cdc.gov/coronavirus/2019-ncov/
https://www.osha.gov/coronavirus
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RETURN TO WORK/PREVENT
THE SPREAD SOLUTIONS

Online health & safety training
courses

Learning management system
(LMS)

EHS management software

Mobile risk

communication &

intelligence software

platform
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